e - BOYIE ' CONG HOA XA HQI CHU NGHIA VIET NAM
VIEN HUYET HQC - TRUYEN MAU TW Poc lap - Tw do - Hanh phic

Ha Noi, ngay 19 thing 01 nam 2026

THU MOI CHAO GIA
Kinh giri: Cac don vi cung cép

Vién Huyét hoc - Truyén mau Trung wong c6 nhu cau tiép nhan bio gia dé
tham khao, xay dung gia cho viéc mua sam hang hda, dich vu phuc vu hoat dong
chuyén mon.

I. Théong tin ciia don vi yéu cau giri bao gia:

1. Pon vi yéu cau giri bao gia: Vién Huyét hoc - Truyén mau Trung wong.

2. Muc dich bdo gia: Lam co s¢ xdy dung gia goi thau.

3. Thoi gian nhén thw chao gia: trudc 16h00 ngay Ojthang 02 nam 2026.
Céc bao gla nhén duoc sau thoi diém trén sé& khong duge xem xét.

4. Yéu ciu bao gia:
- Vé gia: Gia theo thi truong da bao gom thué VAT va tat ca céc loai thu€, phi
va lé phi lién quan dén noi dung cong viéc.
- B4o gia c6 hiéu luc t8i thidu 03 thang ké tir ngay phat hanh, trong bdo gid
ghi 5 s6 dién thoai lién hé ctia Quy Céng ty.
- Pon vi chao gia gui kem ban sao gidy phép dang ky kinh doanh. i
_ Béo gia hop 1é phai dugc ky, dong dau. \
5. Cach thirc tiép nhin bio gia:
- Hinh thic: Gui truc tiép ho#c theo duong buu dién.
- Pia diém nhan bdo gia: Phong Van thu (phong 132, tang 1, Nha H), Vién
Huyét hoc - Truyén mau Trung uong, s 5 Phé Pham Vin Bach, Phudng Cau
Gidy, Ha Nai.
IL. Noi dung yéu ciu giri bao gia:
1. Gi6i thiéu chung vé géi thiu:
- Tén gbi thiu: Thué dich vy phin mém Quén Iy vin bin va diéu hanh
tac nghiép
- Tén chi dAu tu: Vién Huyét hoc - Truyén mau Trung uong.

- Hinh thuc sir dung: Thué dich vy, bao gém:




Ponvi | Thoi So
TT Dich vu . Ghi chu
tinh gian lrgng

Tai khoan str dung trén Tai
1 e 12 thang | 303

phan mém khoan

Chung thu s6 cong cong S

sy 3 Chimg Chirng thu s6 cho
2 | dang ky so tir xa cho ca 12 thang 12
X R thur 12 1anh dao
nhéan trong to churc
Chung thu s6 cong cong B
foei : Chimg Chirng thu s6 16
3 | dang ky so tur xa cho to 12 thang 1
) thur chuc

chure

Tich hop ching thu 5O
4 . SRer Goi 12 thang 1

vao phan mém

Két ndi voi Truc lién

thong van ban Bo Y té
5 |(qua hé théng Voffice) | GoOi | 12 thing 1

hoic két ndi véi Truc lién

thong van ban qudc gia

- Ha tang trién khai: May chu dich vu phan mém dat tai trung tam dir liéu

(cloud datacenter).
- Thoi gian thu’c hién: 395 ngay, trong do:
+ Thoi gian cAu hinh, cai dat két ndi hé thdng, kiém thir va nghiém thu, ban

giao san pham 30 ngay ké tir ngay hop ddng c6 hiéu lyc.

+ Thoi gian cung cap dich vu: 365 ngay (twong duong 12 thang) ké tir ngay

2. Yéu ciu vé ky thuat

2.1.Yéu cau chung:

nghiém thu, ban giao san pham.
- Loai hop dong: Theo don gia cb dinh.

Céc tiéu chi chung ddi véi hé thong Quan ly van ban va diéu hanh tac nghiép,

bao gom:

- Bao dam tuan thu Khung Kién trac Chinh phu dién tir Viét Nam va Kién tric

Chinh phu dién tir cdp Bé, Kién tric Chinh quyén dién tir cAp tinh;




Bao dam tuan thil cac nguyén téc, yéu cau va quy trinh giri, nhan van ban dién
tir tai Quyét dinh s6 28/2018/QD-TTg;

Bao dam tuan thu cic nguyén tic, yéu cdu quy dinh tai Nghi dinh s6
30/2020/ND-CP ngay 05/03/2020 va cac quy dinh khac vé cong tac van thu;
Quyét dinh s6 395/QD-BTTTT ngay 23/03/2020 ciia Bo thong tin va Truyén
thong ban hanh Hudng dan veé viéc sir dung mé dinh danh van ban va B tiéu
chi vé chtic ning, tinh ning k¥ thuat trong xay dung hé théng Quan ly vin
ban va diéu hanh. |

Béo dam viéc ky sb va kiém tra chir ky s tudn thi theo cac quy dinh hién
hanh;

Bao dam tuén thu cac quy dinh hién hanh v& béo vé bi mat nha nudc, an ninh,
an toan thong tin va van thu, luu trir.

2.2.Yéu cau phi chire niing

S6 TT | Tiéu chi Yéu cu cu thé

1 Hiéu niang ~ Dap tng t6i thiéu 303 tai khoan st dung dong
thoi, thoi gian phan hdi cho mdi thao tac < 3

gidy
- C6 kha nang mé rong s6 luong tai khoan >

1000
2 Tinh san sang - Thoi gian dich vu hoat dong li€n tuc > 99.98%
3 Bao mat - Khong sir dung dit liéu ctia khach hang cho bét

ky muc dich nao khac ngoai pham vi hop dong.

- Dit liéu cta khach hang phai dugc bao mat
tuyét d6i trong sudt thoi gian cung cap dich vu
va sau khi hop dong két thuc.

- M4y chu dich vu dat tai trung tam dir liéu
(DataCenter) trén lanh thd Viét Nam, dap tng:

+Trung tAm dit liéu dat Ti€u chuén vé an toan
thong tin ISO/IEC 27001: 2013 (Information
Security Management)

+Trung tdm dir li€u co gidy chimg nhan Hé
théng quan 1y An toan thong tin dbi voi dién
toan dam may — ISO/IEC 27017:2015

+Trung tdm dit liéu c6 chung chi UPTIME Tier
[1.




Luu trlr, sao luu va
ban giao dit liéu

- Dung luong luu trit cho mdi tai khoan:
>500MB

- Tan suét sao luu: 1 ngay/lan
- Luu trir dir liéu: Toan b dir liéu phat sinh tir

thoi diém nghiém thu dua vao sir dung dén khi
két thiic hop dong.

- Ban giao dir liéu: Sau khi két thic hop dong,

phai ban giao toan b dir li¢u phét sinh tir thoi
diém nghiém thu dua vao sir dung dén khi két
thuc hop dong cho khach hang duéi dinh dang
chuén, g@)m mot hodc cac dinh dang sau: XML,
CSV, SQL dump, file PDF hoéc céc dinh dang
khac do hai bén théa thuan.

Tich hop, lién thong

- Tich hop véi chung thu s6 dang ky sé tir xa

(Remote Signing) cda cd nhin va to churc cho
phép thuc hién ky s6 trén ca phién ban Web
cho may tinh va trén ung dung cho thiét bi di
dong

_ Két ndi véi Truc lién thong van ban Bo Y té

(qua hé thdng Voffice)

Kha nang truy cap

Truy cap bang giao dién Web trén may tinh va
truy cap bang tmg dung trén thiét bi di dong

HO tro k¥ thuét

C6 sb dién thoai Hotline tiép nhan, hd tro k§
thuét 24/7 trong sudt thoi gian thuc hién hop
dong.

Tuén tha van ban phéap
luat

_ Luét An toan thong tin mang 2015 (Luét s6

86/2015/QH13) ctia Qudc hoi ngay 19/11/2015

- Nghi dinh s6 30/2020/NB-CP ctia Chinh phu

ngay 05/03/2020, quy dinh vé cong tac vin thu
va quan ly nha nudce vé cong tac van thu.

- Quyét dinh s6 395/QD-BTTTT ngay

23/03/2020 cta Bo thong tin va Truyén thong
ban hanh Hudéng dan vé viéc st dung ma dinh
danh van ban va B6 tiéu chi vé chtrc ning, tinh
nang ky thudt trong xay dung hé théng Quan ly
vin ban va diéu hanh.

_Quyét dinh s6 282018/QD-TTg ngay

12/07/2018 cua Tha tuéng Chinh phu vé viéc
giti, nhan van ban dién tir gilta cac co quan
trong hé thong hanh chinh nha nuéc.

- Théng tu s6 41/2017/TT-BTTTT ngay

19/12/2017 cta BO Thong tin va Truyén thong
quy dinh su dung chir ky sb cho vin ban dién
tir trong co quan nha nudc.




2.3 Yéu cau ky thuét trén phiéa ban Web

TT Tén chirc nang Péi twong ngwovi ding
I QUAN TRI HE THONG
1 Thong tin dang nhap Quan tri hé thong, Lanh dao
don vi, lanh dao
khoa/phong/trung tam,
Chuyén vién, Van thu
2 | Dbi mat khau nguoi ding Quan tri hé théng, Lanh dao
don vi, lanh dao
khoa/phong/trung tam,
Chuyén vién, Van thu
3 Khai bao chirc niang hé thong Quan tri hé thong
+ Khai bao quyén hé thong Quan tri hé thong
5 | Khai bdo nguoi dung Quan tri hé thong
6 Khai nhom nguoi dung Quan tri hé thong
7 Gan vai tro vao nhom nguoi dung Quan trj hé thong
8 Gé4n nguoi dung vao nhom ngudi dung Quan tri hé thong
9 Khai bao tham sb hé thong Quan tri hé théng
10 Tra ctru lich sur hé théng Quan tri hé théng
il Khai bao théng tin giri Email/SMS Quan trj hé thong
12 Quaén tri thong bao cho ngudi dung Quén tri hé thong
13 | Théng ké tinh hinh ding nhap hé thong Quan tri hé thong
II | LIEN THONG VAN BAN
1 | Van ban di thu hoi Vian thu
2 | Van ban dén thu hoi Vin thu
3 Vin ban bi don vi khéac tra lai Van thu
4 | Vanban di thay thé Van thu
5 Vin ban dén thay thé Van thu
6 Vin ban di cap nhat Vin thu
T Vin ban bi cép nhét, 14y lai Vin thu
III | QUAN TRI VAN BAN
1 Khai bao Ludng xir Iy vin ban Quan tri hé thong




Xem thong tin cdc nhinh xur ly ctia 1
ludng van ban

Quan tri hé théng

3 Gan quyén khéi tao ludng quy trinh Quan trj hé théng
4 Khai bao ham 1dy danh sach nguoi Quan tri hé théng
nhan
5 | Khai bao Hinh thirc vin ban Quan tri hé théng
6 Khai bao Linh vuc van ban Quan tri hé théng
7 | Khai bao D6 khan Quan trj hé thong
8 | Khai bao Do mat Quan tri hé thong
9 | Khai b4o Hinh thtrc chuyén Quan tri hé thong
10 Khai bao DPon vi bén ngoai Quan tri hé thong
11 Khai bao nhom don vi nhan Van thu
10 Khai bao nhom ca nhan nhan Vin thu
13 | Khai bdo so vin ban di Quan tri hé thong
14 Khai béo sb vin ban dén Quan tri hé théng
13 Quan tri s6 van ban dén Van thu
16 | Quan tri s6 van ban di Vin thu
" CAC CHUC NANG XU LY CHUNG
CUA 1 VAN BAN
1 Chuyén xit ly vin ban trong ludng Nguoi dung duge phéan quyén
2 Luu ho so luu trit vin ban Nguoi dung dugce phin quyén
3 Tao danh muc ho so Nguoi dung dugc phéin quyén
+ Thém danh muc ho so Nguoi dung dugce phén quyén
5 Céng bd danh muc ho so Nguoi dung dugce phan quyén
6 Quan ly danh muc ho so Nguoi dung dugce phan quyén
7 Thém tiéu dé ho so Nguoi dung dugce phan quyén
8 Xem thong tin vdn ban trudéng don vi Nguoi dung dugce phén quyén
giao
9 Xem nhanh thong tin 1 vén ban truong | Ngudi dung dugc phan quyén
don vi giao
10 Quét thong tin ky sd cua file vin ban Quan tri hé théng
11 Xem log xtr ly cua 1 van ban truong Nguoi dung dugce phan quyén

giao don vi
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Xem toan bd log xtr Iy ctia 1 van ban
trudng giao don vi

Ngudi ding duge phan quyén

13 Xem log thay doi xtr Iy ctia 1 van ban Nguoi dung dugc phan quyén

14 Tinh nang ky s van ban dién tir theo Nguoi dung dugc phan quyén
NbD 30

v QUAN LY VAN BAN DI - VAN
BAN NOI BQ

1 Quan ly danh sach vén ban di, van ban | Nguoi dung dugc phin quyén
noi bo du thao

2 Xir Iy nhanh vin ban di, vin ban noi bo | Nguoi dung duge phan quyén
du thao

3 Xir ly van ban di, van ban ndi by du Nguoi dung duge phan quyén
thao

4 Quan ly danh sach van ban di, van ban | Nguoi dung dugc phén quyén
ndi bo cho phé duyét

5 Xir Iy nhanh van ban di, van ban ndi by | Nguoi dung duoc phén quyén
cho phé duyét

6 Xir Iy van ban di, van ban ndi bd cho Nguoi dung dugce phan quyén
phé duyét

7 Quan ly danh sach van ban di, van ban | Nguoi dung duge phan quyén
ndi bo cho xur ly

8 Xt Iy nhanh vin ban di, van ban ndi bd | Nguoi dung duge phén quyén
cho xur ly

9 Xt ly van ban di, van ban ndi by cho Nguoi dung dugce phéan quyén
xu ly

10 Quan ly danh sach van ban di, van ban Vin thu
ndi bd cho phat hanh

11 Xt Iy nhanh vin ban di, vdn ban ndi bd | Nguoi dung dugc phén quyén
cho phat hanh

12 Xt 1y vdn ban di, van ban ndi by cho Nguoi dung dugc phan quyén
phéat hanh

13 Quan ly danh sach vin ban di, van ban | Nguoi ding dugc phan quyén
ndi bo cho phat hanh

14 Xir ly nhanh vin ban di, van ban ndi b | Nguoi dung duge phan quyén
cho phat hanh

15 Xir Iy van ban di, van ban ndi bd cho Nguoi dung dugce phan quyén

phét hanh
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Quan ly danh séach toan bd véan ban di,
van ban noi bo

Nguoi dung dugce phan quyén

17 X ly nhanh vén ban di, van ban ngi b | Nguoi dung dugce phan quyén
trong danh sach toan bo

18 Xir Iy van ban di, van ban ndi b trong | Nguoi dung duoc phén quyén
danh sach toan bd

19 Quan 1y danh sach van ban di, van ban | Nguoi dung dugc phan quyén
ndi bo da xu ly

20 Xt ly nhanh vin ban di, van ban ndi by | Nguoi dung duoc phén quyén
da xu ly

21 Xir Iy van ban di, van ban ndi by da xir | Nguoi dung dugc phéan quyén
ly

22 Quan ly danh sach vin ban di, van ban | Nguoi dung dugc phan quyén
ndi b trong ngay

23 Xir ly nhanh vin ban di, van ban ndi bo | Nguoi dung dugc phan quyén
trong ngay

24 Xir Iy van ban di, van ban ndi bo trong | Nguoi dung duge phan quyén
ngay

29 Quan ly danh sach vén ban di, van ban | Nguoi dung duge phéan quyén
ndi b da ban hanh

26 Xt 1y nhanh vian ban di, van ban ndi by | Nguoi dung duge phan quyén
da ban hanh

27 Xt 1y vin ban di, van ban ndi bo da ban | Nguoi dung dugc phéan quyén
hanh

28 | Tim kiém thong tin dé nhap liéu thong | Nguoi ding dugc phan quyén
tin viin ban di, van ban ndi bd '

29 Nhap liéu file dinh kém vén ban di, van | Nguoi dung duge phan quyén
ban ndi bo

30 Nhép liéu van ban lién quan vao van Nguoi dung duge phéan quyén
ban di, van ban ndi b

31 Nhép liéu mau nhép cho ndi dung xir Iy | Nguoi dung dugc phén quyén
van ban di, van ban ndi bo

32 Nh4p liéu thong tin nhdn cho van ban Ngudi dung duge phin quyén
di, van ban ndi bd

33 Nhép liéu chon don vi nhan theo nhém | Nguoi dung dugce phan quyén

34 Nhép liéu chon ngudi nhén theo nhom | Nguoi dang dugce phéan quyén




35 Quan ly xin y kién van ban di, van ban | Ngudi dung duoc phan quyén
ndi bo
36 Chuyén xtr Iy van ban di, van ban ni Nguoi dung dugc phan quyén
bo trong ludng
37 Luu hé so luu trit van ban di, van ban Nguoi dung duge phan quyén
noi bo
38 Thém danh muc ho so Ngudi ding duge phan quyén
39 Thém tiéu dé ho so Nguoi dung duge phan quyén
40 Xem thong tin van ban di, van ban n¢i | Nguoi dung dugc phin quyén
bo
41 Xem nhanh thong tin 1 van ban di, van | Nguoi dung dugc phan quyén
ban ndi bo
42 Xem log xtr Iy cta 1 véan ban di, van Nguoi dung duge phan quyén
ban ndi b
43 Xem toan bo log xir Iy ctia 1 van ban di, | Nguoi dung dugc phéan quyén
van ban ndi bd
44 Xem log thay doi xir Iy ctia 1 van ban Nguoi dung duge phéan quyén
di, van ban ndi bd
VI | QUAN LY VAN BAN DEN
1 Quan ly danh séch vén ban dén can vao Van thu
5O
2 Xir Iy nhanh vén ban dén can vao sb Vin thu
3 Xt ly van ban dén can vao so Vian thu
4 | Quan 1y danh sach vin ban dén lién Vin thu
thong dién tir
5 | Xu ly nhanh vin ban dén lién thong Vin thu
dién tr
6 Xir Iy vin ban dén lién thong dién tir Van thu
7 Quan ly danh séch vén ban dén cho Vin thu
lanh dao xu ly
8 X1 ly nhanh vén ban dén cho lanh dao Vin thu
Xt ly '
9 Tim kiém thong tin dé nhap liéu théng Van thu
tin van ban dén
10 | Quan ly danh sach van ban dén dy thao Van thu
I Xt ly nhanh vin ban dén dy thao Van thu




12 Xt 1y vin ban dén du thao Vin thu

13 Quan 1y danh sach van ban dén sé hoa Vin thu

14 Xtr Iy nhanh van ban dén sé hoa Vin thu

15 | X 1y van ban dén sd hoa Vin thu

16 | Quan ly danh sach vin ban dén chd xir Vin thu
ly

17 | Xt ly nhanh vin ban dén cho xir 1y Vin thu

18 | Xt ly van ban dén cho xir ly Vin thu

19 Quan tri Danh sach van ban dén cho xir Chuyén vién, Lanh dao, van
ly thu

20 X1r ly van ban trén danh sach van ban Chuyén vién, Lanh dao, van
dén cho xtr ly thu

21 Xur ly van ban trén man hinh xem Chuyén vién, Lanh dao, vin
nhanh van ban dén cho xir Iy thu

22 Xt 1y vin ban dén chd xir 1y theo ludng Lanh dao, van thu
dén

23 | Chuyén xtr ly két thuc ludng vin ban Lanh dao, van thu
dén cho xurly

24 Chuyén tiép van ban dén cho xtr Iy Lanh dao, chuyén vién, van
ngoai luéng thu

23 Quan ly Danh sach van ban dén can xir Chuyén vién, Lanh dao
ly

26 Xir Iy VB trén danh sach VB dén can Chuyén vién, Lanh dao
xu ly

27 Xir Iy Van ban trén man hinh xem Chuyén vién, Lanh dao
nhanh véan ban dén can xir Iy (VB da
két thic ludng)

28 Chirc nang trén man hinh xem nhanh Chuyén vién, Lanh dao
vin ban dén can xir Iy (VB chua két
thic ludng)

29 | Xt ly van ban dén can xu Iy theo ludng Lanh dao
dén

30 | Chuyén xtr Iy két thuc ludng vén ban Lanh dao
dén can xir ly

31 Chuyén tiép van ban dén can xir ly Lanh dao, chuyén vién

ngoai ludng




32

Danh sach van ban dén cho duyét

Chuyén vién, Lanh dao

33 Chtre nang trén danh sach VB dén cho Chuyén vién, Lanh dao
duyét

34 Chirc nang trén man hinh xem nhanh Chuyén vién, Lanh dao
van ban dén cho duyét

35 | Xirly van ban dén cho duyéttheo ludng Lanh dao
dén

36 | Chuyén xtr Iy két thuc ludng vin ban Lanh dao
dén cho duyét

37 Quan tri Danh sach véan ban dén tra lai Chuyén vién, Lanh dao

38 Chtrc nang trén danh sach VB dén tra Chuyén vién, Lanh dao
lai

39 Chirc nang trén man hinh xem nhanh Chuyén vién, Lanh dao
van ban dén tra lai

40 Xt ly Vb dén tra lai Chuyén vién, Lanh dao

41 | Quan ly danh sach van ban dén da xt ly Vin thu

42 | Xt ly nhanh van ban dén da xu ly Vin thu

43 | Chuyén xtr ly van ban dén da xu ly Vin thu

44 Quan ly danh sach van ban dén donvi | Nguoi dung duge phan quyén
cho xu ly

45 Xir Iy nhanh vén ban dén dén don vi Nguoi dung dugce phan quyén
cho xu ly

46 Quan ly danh sach van ban dén ca nhan | Nguoi dung duge phéan quyén
cho xu ly

47 Xir Iy nhanh vén ban dén ca nhan cho Nguoi dung dugce phén quyén
xu ly

48 Quan ly danh sach van ban dénndibd | Ngudi dung duge phan quyén

49 Xir Iy nhanh vén ban dén noi bd Nguoi dung dugce phan quyén

50 Quan ly Danh sach Toan b0 Van ban Nguoi dung duge phéan quyén
dén

51 Xir ly van ban trén man hinh xem Chuyén vién, Lanh dao
nhanh Toan b vin ban dén

s A Xir Iy van ban dén trong toan bd van Chuyén vién, Lanh dao
ban dén

53 Quan ly Danh sach VB dén trong ngay Chuyén vién, Lanh dao
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Xu ly trén danh sach

Chuyén vién, Lanh dao

55 Xu ly vb trén man hinh xem nhanh Chuyén vién, Lanh dao

56 Quan ly Danh séach toan bg van ban dén Chuyén vién, Lanh dao
(VB toan don vi)

57 Xu ly VB trén danh sach Toan b vén Chuyén vién, Lanh dao
ban dén (VB toan don vi)

58 X ly vb trén man hinh xem nhanh Chuyén vién, Lanh dao
Toan b0 van ban (VB toan don vi)

59 Quan 1y Danh sach vin ban xem dé biét Chuyén vién, Lanh dao

60 Xt ly VB trén danh sach van ban xem Chuyén vién, Lanh dao
de biét

61 Xt Iy VB trén man hinh xem nhanh Chuyén vién, Lanh dao
Vin ban xem dé biét

62 Xt ly vdn ban xem dé biét Chuyén vién, Lanh dao

63 | Danh sach vin ban xem dé biét ndi bd Chuyén vién, Lanh dao

64 Xt ly VB trén danh séch van ban xem Chuyén vién, Lanh dao
dé biét ndi bo

65 Xt ly VB trén man hinh xem nhanh Chuyén vién, Lanh dao
Vin ban xem d€ biét ndi bo

66 Xur ly vén ban xem dé biét noi bd Chuyén vién, Lanh dao

67 Quan ly Danh sach Van ban Thong béo Chuyén vién, Lanh dao

68 Xt ly VB trén danh séch vén ban thong Chuyén vién, Lanh dao
bao

69 Xt ly VB trén man hinh xem nhanh Chuyén vién, Lanh dao
Vin ban thong bao

70 Xir ly van ban thong bao Chuyén vién, Lanh dao

71 Quan tri Danh sach Van ban Danh diu Chuyén vién, Lanh dao

72 Xt ly VB trén danh séch VB danh dau Chuyén vién, Lanh dao

73 Xt ly Van ban trong xem nhanh vb Chuyén vién, Lanh dao
dénh déu

74 Quan 1y Danh sach Van ban theo doi Chuyén vién, Lanh dao

75 Xir 1y VB trén danh sach vén ban theo Chuyén vién, Lanh dao
doi

76 Xt ly VB trén man hinh xem nhanh Chuyén vién, Lanh dao

Vin ban theo doi
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Xur ly van ban theo d&s

Chuyén vién, Lanh dao

78 Chtre nang Két thuc hang loat Chuyén vién, Lanh dao
79 Chtrc nang Chuyén dong thoi Chuyén vién, Lanh dao
80 Chire nang Luu hd so hang loat Chuyén vién, Lanh dao
81 Chuyén xtr Iy van ban dén Chuyén vién, Lanh dao
VII | QUANLY UY QUYEN
1 Quan ly danh sach cu hinh ty quyén Nguoi dung dugce phan quyén
2 Chtrc ndng trén man hinh Danh sach Nguoi dung dugce phan quyén
Céu hinh Uy quyén
3 Thém méi cdu hinh ty quyén Nguoi dung duge phén quyén
4 Quan ly Danh sach Van ban Uy quyén | Ngudi dung dugc phan quyén
5 Xir Iy vin ban trong Danh sach van ban | Nguoi dung dugc phan quyén
iy quyén
6 Xir Iy van ban trén man hinh xem Nguoi dung duge phéan quyén
nhanh vb ty quyén (Uy quyén xem dé
biét)
7 Xt ly vdn ban trén man hinh xem Nguoi dung dugce phén quyén
nhanh vb Gy quyén (Uy quyén xtr ly
chinh vb dén trong ludng)
8 Xt Iy van ban trén man hinh xem Nguoi dung duge phéan quyén
nhanh vb y quyén (Uy quyén xit Iy vb
dén ngoai ludng)
9 Xt 1y van ban trén man hinh xem Ngudi dung duge phan quyén
nhanh vb ty quyén (Uy quyén xir ly
chinh vb di)
10 X ly VB Uy quyén Nguoi dung duge phan quyén
VIII | VAN BAN CHI PAO PA GIAO
(VBCD)
1 Quan ly danh sach VBCD du thao Nguoi dung duge phén quyén
2 X1tr Iy nhanh VBCD du thao Nguoi dung duge phin quyén
3 | Xirly VBCD du théo Ngudi dung dugc phan quyén
4 Quan ly danh saich VBCD cho xtr ly Nguoi dung dugce phéan quyén
5 Xir Iy nhanh VBCD cho xir ly Nguoi dung dugce phén quyén
6 | Xuly VBCD cho xit ly Nguoi dung duogc phan quyén




Quaén ly danh sach VBCB chua phat
hanh

Nguoi ding duge phan quyén

8 Xu ly nhanh VBCD chua phat hanh Nguoi dung duge phan quyén
9 Xt ly VBCD chua phat hanh Ngudi ding duge phan quyén
10 Quén ly danh sach VBCP dang theo Ngudi ding dugc phan quyén
doi
1.1 Xur ly nhanh VBCD dang theo doi Ngudi dung dugc phan quyén
12 Xu ly VBCD dang theo doi Ngudi dung dugc phan quyén
13 Céap nhat thong tin VBCD dang theo
doi
14 Quan ly danh sach VBCD cho duyét Nguoi dung dugc phan quyén
phuc dap
15 Xir Iy nhanh VBCD ch¢ duyét phic Nguoi dung duge phan quyén
dap
16 Xir ly VBCD cho duyét phuc dap Nguoi dung dugce phan quyén
17 Cap nhat thong tin VBCD cho duyét
phuc dap
18 Quan ly danh sach VBCD Da hoan Nguoi dung dugce phan quyén
thanh
19 Xt ly nhanh VBCD Da hoan thanh Nguoi dung duge phéan quyén
20 Xt ly lai VBCD D4 hoan thanh Nguoi dung dugce phan quyén
21 Xem van ban phtc déap
22 Quan ly Danh sach VBCD xem dé biét | Nguoi dung duge phén quyén
23 Xir Iy VB trén danh sach VBCD xem Nguoi dung dugce phén quyén
dé biét
24 Xur ly VB trén man hinh xem nhanh Nguoi dung duge phéan quyén
VBCD xem dé biét
23 Xur Iy VBCD xem dé biét Nguoi dung duge phan quyén
26 Tim kiém thong tin dé nhap liéu thong | Ngudi ding dugc phan quyén
tin VBCD
27 Nhaép liéu file dinh kem VBCD Nguoi dung dugce phan quyén
28 Xem lich str file van ban Nguoi dung dugce phén quyén
29 Nhap liéu vin ban lién quan vao VBCD | Ngudi dung dugc phan quyén
30 Nhép liéu mau nhép cho ndi dung xir ly | Ngudoi dung duge phan quyén

VBCD




31

Nhép liéu thong tin nhéin cho VECH

Nguoi ding dugc phan quyén

32 Nhaép li¢u chon don vi nhan theo nhdm | Ngudi dung duge phin quyén
33 Nhap liéu chon ngudi nhan theo nhém | Nguoi dung dugce phan quyén
34 Chuyén xtr Iy VBCP trong ludng Ngudi dung dugc phan quyén
35 | Luu hd so luu trit VBCD Ngudi dung dugc phan quyén
36 Thém danh muc ho so Nguoi dung duge phan quyén
37 Thém tiéu dé ho so Nguoi ding duge phan quyén
38 Xem thong tin VBCD Nguoi dung duge phéan quyén
39 Xem nhanh thong tin 1 VBCD Nguoi dung duge phan quyén
40 Xem log xtr ly ciia 1 VBCD Ngudi dung duge phan quyén
41 Xem toan bd log xir Iy cua 1 VBCD Nguoi dung duge phan quyén
42 Xem log thay doi xit Iy ctia | VBCD Nguoi dung dugce phan quyén
IX | VAN BAN CHI PAO PUQC GIAO

1 Quan ly danh sach VBCD cén vao sb Van thu

2 Xir Iy nhanh VBCD can vao sb Vin thu

3 | Xaly VBCD can vao sb Vin thu

4 Quan ly danh sich VBCD cho xir ly Vin thu

5 Xt Iy nhanh VBCD cho xur ly Vin thu

6 Xt ly VBCD cho xur ly Vin thu

7 Quan ly danh sach VBCD da xtr ly Van thu

8 Xt 1y nhanh VBCD da xir ly Vin thu

9 | Chuyén xir ly VBCD da xtr ly Van thu

10 Quan ly danh saich VBCD da hoan Van thu

thanh

11 Xir ly nhanh VBCD d4 hoan thanh Vin thu

12 | Chuyén xtr Iy VBCD da hoan thanh Vin thu

13 Quan ly danh sach VB phuc dép cho xir | Ngudoi dung dugce phan quyén

ly

14 Xt ly nhanh VB phtic dap cho xtr ly Nguoi dung duge phan quyén
15 Xir ly VB phuc dap cho xur ly Nguoi dung dugce phan quyén
16 Quan ly danh sach VB phuc dap da xit | Ngudi dung duge phan quyén

ly
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Xtr ly nhanh VB phae dép da xur ty

Nguoi ding dugc phan quyén

18 Xt ly VB phuc dap da xir ly Ngudi dung duge phan quyén
19 Xem thong tin VBCD Nguoi ding duge phan quyén
20 Xem nhanh thong tin 1 VBCD Ngudi ding duge phan quyén
21 Xem log xur ly cia 1 VBCD Nguoi dung duge phan quyén
22 Xem toan b log xtr Iy ciia 1 VBCD Nguoi ding duoc phan quyén
23 Xem log thay doi xir Iy cia 1 VBCD Nguoi ding duge phan quyén
24 Khai bao nhoém nhan véan ban Ngudi ding duge phan quyén
25 Quan ly danh sach nhom don vi nhan Nguoi dung duge phan quyén
26 Quan ly danh sach nhém don vi ban Nguoi ding duge phan quyén
hanh van ban chi dao
27 Quan ly danh sich nhom nguoi nhan xtr | Nguoi dung dugc phan quyén
ly
X | QUANLY LICHPON VI
1 Quan ly Lich don vi theo tuan Nguoi dung dugce phan quyén
2 Quan Iy Lich don vi theo thang Nguoi dung duge phan quyén
3 Quan ly Lich cong tac Nguoi dung dugce phan quyén
4 Xem danh sach lich dang ky Nguoi dung dugce phén quyén
5 Déang ky lich hop Nguoi dung dugc phan quyén
6 | Cap nhat lich hop Nguoi ding duge phan quyén
i) Nhan ban lap lich hop Nguoi dung dugce phan quyén
8 Quan ly lich cong tac cho cd nhan/lanh | Nguoi dung dugc phan quyén
dao
9 CAu hinh xem khai bao lich cong tac Nguoi dung duge phan quyén
cua lanh dao
10 Quan ly lich tryc lanh dao Nguoi dung duge phin quyén
Il Quan Iy phong hop Nguoi dung dugce phéan quyén
12 | Quan ly thiét bi Nguoi dung duoc phan quyén
13 Quan Iy lich tong hop don vi Ngudi dung dugce phén quyén
14 Xem lich tong hop don vi Ngudi dung dugce phin quyén
XI |BAO CAO VAN BAN
1 B4o c4o vin ban dén Nguoi dung dugce phén quyén




Xem chi tiét danh sach vin ban theo so
liéu thong ke trong béo cdo tong hop"

Nguoi ding duge phan quyén

3 Bao céo tong hop Ngudi dung duge phan quyén
+ Bao céo két qua thuc hién van ban chi | Ngudi dung duoc phan quyén
dao ctia Ban giam dbc
5 B4o c4o van ban ky sé ca nhan Ngudi ding duge phan quyén
6 béo cdo Vin ban ky sd qua truc Nguoi dung duge phan quyén
7 B4o céo tong hop Nguoi dung duge phan quyén
8 Théng ké s liéu trong co quan Ngudi dung duge phan quyén
9 Xem chi tiét danh sach vian ban theo s6 | Ngudi dung dugc phan quyén
liéu thong ké trong Thong ké 6 licu
trong co quan
10 B4o cao tong hop VB dén theo thong tw | Ngudi dung duoc phan quyén
01
11 B4o cdo tong hgp VB di theo thong tu | Ngudi dung duge phan quyén
01
12 B4o cao van ban chua xtr ly Nguoi dung duge phéan quyén
13 B4o céo vin ban dén han xir ly Nguoi dung duge phan quyén
14 Béo cdo van ban qua han xu ly Nguoi dung dugce phan quyén
15 B4o c4o tinh hinh phat hanh van ban di | Nguoi dung duge phan quyén
cua don vi
16 Xem chi tiét danh sach van ban theo s | Nguoi dung dugce phén quyén
liéu thong ké trong bao cdo tinh hinh
phat hanh vb di cua don vi
XII | BAO CAO THUC HIEN NHIEM
\4Y
1 Bao céo két qua thuc hién NV Nguoi dung dugce phin quyén
2 Xem chi tiét danh sach van ban theo s6 | Nguoi dung dugce phén quyén
liéu thong ké trong béo céo thyc hién
nhiém vu
3 B4o cdo tinh hinh cac don vi thuc hién | Nguoi ding duoc phéin quyén
nhiém vu
+ Béo cao chi dao da giao Ngudi dung dugce phan quyén
XIII | QUAN LY CONG VIEC
1 Giao vi¢c Ngudi dung dugc phin quyén




Xem Danh séch cong vige can xit Ly

Nguoi dung duge phan quyén

3 Tao cong viée con cho ¢dng vide can | Nguoi dung duge phan quyén
xu ly
4 Xem Danh sach cong viéc da giao Ngudi dung duge phan quyén
5 Dénh gia cong viéc Nguoi ding duge phan quyén
6 B4o cdo chi tiét ca nhan Nguoi dung dugce phan quyén
7 Béo cdo tong hop ca nhan Nguoi ding duge phan quyén
8 Xpm chi t’iét danh sach cong ViévC theo | Nguoi dung duge phan quyén
s0 li¢u thong ké trong béo cao tong hop
cta cd nhan
9 B4o cdo chi tiét don vi Nguoi dung dugc phan quyén
10 B4o c4o tong hop don vi Nguoi dung duge phan quyén
11 Xpm chi t’ié't danh séach cong ViéﬂC theo | Nguoi dung dugce phén quyén
s0 liéu thong ké trong bao céo tong hop
cua don vi
XIV | HO SO CONG VIEC
1 Quan ly danh séch Hb so ca nhan Nguoi dung dugce phan quyén
2 Chia sé ho so cong viéc ca nhan Nguoi dung duge phén quyén
| Chuyén giao hd so cong viéc ca nhan Nguoi dung dugc phan quyén
4 Quan ly thong tin Hb so c4 nhan Nguoi dung dugc phan quyén
5 Thém méi ho so ca nhan Ngudi ding dugc phan quyén
6 Thém cong viéc vao hd so cé nhan Nguoi dung dugc phan quyén
7 Thém vin ban vao ho so ca nhan Nguoi dung duge phan quyén
8 Thém tai liéu vao hd so ca nhan Nguoi dung duge phan quyén
9 | Quan ly danh sach Hd so dugc chiasé | Nguoi ding duge phan quyén
10 Quan ly thong tin H6 so duoc chia sé Ngudi dung duge phéan quyén
11 Thém méi hd so vao ho so duge chia sé | Nguoi dung dugc phan quyén
12 Thém cong viéc vao ho so duoc chia sé | Ngudi dung duge phan quyén
13 Thém vin ban vao ho so dugc chia sé Nguoi dung dugce phéan quyén
14 Thém tai liéu vao vao ho so duge chia | Nguoi dung dugc phéan quyén
sé
15 Quan ly danh sach Ho so dugce chuyén | Nguoi dung dugc phin quyén

giao
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Chia sé ho so cong viée duge chuyvén
giao

Nguoi dung dugc phan quyén

17 Chuy7én giao ho so cong viée duoc Nguoi dung duge phan quyén
chuyén giao

18 Quéan ly thong tin Ho so dugc chuyén Nguoi dung duge phan quyén
giao

19 Thém méi hd so duoc chuyén giao Nguoi dung dugc phan quyén

20 Thém céng viéc vao ho so duge chuyén | Ngudi dung dugc phan quyén
giao

21 Thém van ban vao hd so dugc chuyén | Nguoi diang dugc phan quyén
giao

22 Thém tai liéu vao ho so duoc chuyén Ngudi dung dugc phan quyén
giao

XV | QUANLY LUU TRU

1 Quan ly Pon vi/Nhém ho so Ngudi dung duge phan quyén

2 Quan ly Tiéu dé hd so Ngudi dung duge phan quyén

3 Tim kiém hd so cong viée Ngudi dung duge phédn quyén

4 Quan 1y danh sach hd so cong viéc Ngudi ding dugc phan quyén

5 Gan vin ban vao ho so cong viée Nguoi dung dugce phén quyén

6 Tim kiém ho so luu trit Nguoi dung dugce phan quyén

7 Quan ly danh sach ho so luu trit Nguoi dung dugc phan quyén

8 Gan van ban vao ho so luu trit Nguoi dung dugce phan quyén

9 Quan Iy ho so lqu trit/thao tac quy trinh | Nguoi dung dugc phan quyén
trong Quan ly ho so luu trir

10 Quan ly Ho so hét han bao quan Nguoi dung dugce phén quyén

11 Tim kiém ho so hét han bao quan Ngudi ding duge phan quyén

12 Trich xuat bao cao vé ho so luu trit Nguéi dung duoc phan quyén

13 | Trich xut muc luc tai liéu trong hd so | Ngudi dung dugc phan quyén

14 Bao hd so da hét thoi han luu trit Ngudi dung duge phan quyén

15 Phé duyét, xoa ho so hét thoi han luu By L N
e Nguoi dung duge phan quyén

XVl | CHAT




Nhan sy tham gia hop, khéch

1 Trao doi riéng tu moi tham gia hop, Nhan su
duoc gan hd tro phién hop
Nhan sy tham gia hop, khach
2 Quén ly nhom moi tham gia hop, Nhan su
duoc gan hd trg phién hop
Nhén su tham gia hop, khach
3 Théao luan nhom moi tham gia hop, Nhan su
duoc gan hd trg phién hop
Xem danh sach ngudi dung chat trong Nh?fl s tharp gia hop, kh ih
4 hé thén moi tham gia hop, Nhan su
; & duoc gan hd trg phién hop
Nhén su tham gia hop, khach
5 Xem danh sach chat gin day moi tham gia hop, Nhan sy
duoc gan hd trg phién hop
Nhan sy tham gia hop, khach
6 Xem danh sach ban be moi tham gia hop, Nhan su
duoc gan hd tro phién hop
Nhan sy tham gia hop, khach
7 Xem danh sach nhom chat moi tham gia hop, Nhén su
duoc gan hd tro phién hop
XVII | QUAN LY TAI LIEU PIEN TU
1 Quan ly Tai liéu dién tir ctia don vi gbc | Ngudi ding dugc phan quyén
2 Xem danh sach Tai liéu dién t&r cia don | Ngudi dung duge phin quyén
vi gbe
3 Quan ly Tai liéu dién tr cua don vi Nguoi dung dugce phan quyén
4 Xem danh sach Tai liéu dién tir ciia don | Ngudi dung duge phan quyén
vi
XVIII | QUAN LY LICH CONG TAC
1 Quan ly Lich cong tac ca nhan Nguoi dung dugce phan quyén
2 Quan ly Lich cong tac cd nhan cho Nguoi dung dugce phéan quyén
duyét
3 Quan ly Lap lich cho cén bd khéc Nguoi ding dugce phan quyén
4 | Quanly Lich lanh dao don vi Nguoi dung duge phan quyén
5 Quaén ly Lich phong ban Ngudi dung duge phan quyén

2.4. Yéu cau ky thuit trén Thiét bi di dong




STT Tén chire ning Poi twong nguoi dung
I Trang giao dién chinh Tt ca ngudi dung
1 Thoéng bao khi c6 vin ban méi dén T4t ca nguoi ding
2 Thong bao khi c6 cong viéc Tat ca ngudi ding
3 | Thong bao khi c6 lich moi Tat ca ngudi ding
4 Thong bao khi ¢6 thong tin didu hanh T4t ca nguoi ding
II | Quan Iy vin ban dén T4t ca nguoi dung
1 Vian ban dén cho xtr ly Téit ca nguoi dung
2 Vin ban dén da xur ly Tét ca ngudi ding
3 | Chi tiét van ban dén cho xir ly Tt ca nguoi ding
4 | Chi tiét van ban dén da xir ly Tat ca nguoi dung
5 Chon nguoi nhan khi chuyén van ban Tét ca ngudi ding
6 Chuyén vin ban trong luéng Tat ca nguoi ding
7 Chuyén van ban ngoai luong Tat ca nguoi ding
III | Quan ly vin ban di Tét ca nguoi ding
1 Vin ban di can xu ly Tét ca ngudi dung
2 Vin ban di da phat hanh Tét ca nguoi dung
3 Vin ban di da xu ly Tat ca ngudi ding
4 | Chi tiét van ban di cho xtr 1y Tét ca ngudi dung
5 | Chi tiét van ban di da phat hanh Tét ca ngudi dung
6 | Chi tiét van ban di da xtr ly Tét ca nguoi ding
7 Chon nguoi nhan khi chuyén van ban Tét ca ngudi ding
8 Chuyén vin ban Tat ca ngubi dung
9 | Guiy kién Tét ca nguoi ding




IV | Vin ban danh d4u Tét ca nguoi dung
1 Danh séach vin ban danh dau Tét ca ngudi ding
2 | Chi tiét van ban dénh d4u Tat ca ngudi dung
\% Vin ban Xem dé biét Tét ca ngudi ding
1 Danh sach vin ban xem dé biét Tat ca nguoi ding
2 | Chi tiét van ban danh dau Tat ca ngudi ding
3 Chon ngudi nhan xem dé biét Tat ca nguoi dung
4 Chuyén van ban xem dé biét Tat ca nguoi ding

VI | Tra ctru van ban Tat ca nguoi ding
1 Danh sach van ban tra ciru Tat ca ngudi dung
2 Chi tiét van ban tra ciru Tt ca ngudi dung

VII | Danh ba Tét ca ngudi dung
1 Danh sach danh ba Tt ca ngudi dung

VIII | Lich don vi Tat ca nguoi ding
1 Danh sach lich theo tuan T4t ca nguoi ding
2 | Chi tiét lich Tat ca nguoi ding

IX | Quén ly cong viéce Tat ca nguoi dung
1 Cong viéc dugc giao T4t ca nguoi ding
2 | Cong viée da giao Tat ca nguoi dung
3 Tao mai cong viée Tat ca nguoi dung
4 | Chi tiét cong viec Tat ca nguoi dung
3 Thém cong viéc con Tat ca ngudi dung
6 Cép nhat tinh trang xur Iy cong viéc Tat ca ngudi ding
X | Théng tin diéu hanh Tét ci nguoi ding




1 | Thong tin diéu hanh nhén Tat ca nguoi ding
2 | Thong tin diéu hanh gt Tét ca ngudi ding
3 | Chi tiét thong tin diéu hanh gui Tat ca nguoi ding
4 | Chi tiét thong tin diéu hanh nhén Tét ca ngudi ding
5 . | Thém méi thong tin diéu hanh T4t ca nguoi ding
6 Chuyén tiép thong tin diéu hanh g T4t ca nguoi dung
74 Chuyén tiép thong tin didu hanh nhén Tat ca ngudi ding
8 | Traloi thong tin diéu hanh Tat ca ngudi ding
9 | Tra 1oi tat ca thong tin diéu hanh T4t ca nguoi ding
XI | Cai @it hé thong T4t ca ngudi ding
1 | Thong tin c4 nhan Tt ca nguoi ding
2 | Dbi mat khéu Tat ca ngudi ding
3 Thiét 1ap mic dinh TAt ca ngudi dung
XII | Ping xuit Tét ca ngudi ding
1 Ding xuit T4t ca nguoi ding

Tran trong cam on!

KT VIEN TRUONG
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